
Online Specialty Center 
Application



Parent Permission/Waiver 
Form

This form is available online via the PowerSchool Parent 
Portal

Please note: Students will not have access to the 
applicant site until the following day that the 
permission/waiver form is complete.

• PowerSchool Portal Website Address: 
https://sis.henrico.k12.va.us/public

• Either select Create Account or if you have an 
account already, enter the username and password.

• Once you have logged in, select the student.
• Select the link for Specialty Center.

https://sis.henrico.k12.va.us/public


Parent Permission/Waiver 
Form

1. Review the form in its entirety.

2. Parent/Guardian will acknowledge on behalf of 
the student and them self.

3. Parent/Guardian will select a Waiver of Right to 
Access option and Submit. 

4. Confirm Submit.

5. An overview of your permission and waiver will 
be displayed.

Please note that the student will have access to the 
applicant portal within 24 hours of the 
permission/waiver submission.

If you need to obtain a manual permission/waiver 
form, please see your child’s school counselor.



Student Application

• Website Address: Specialty Center 
Application

• Grade 8 Student will use their HCPS 
credentials to login.

• Help document is available for 
download.

• Important Links available on this 
page.

https://hcpsapps.henrico.k12.va.us/pls/hcps/f/?p=101:LOGIN::::::


Begin Application

1. Click on the button “Click Here to Begin” 
to start the application.

2. Review demographic information.  If 
anything is listed incorrectly, please see 
your school counselor to update 
PowerSchool.

3. If information is correct, select the button 
“Create Application”.



Select Centers

Reminder – Help document is 
available throughout application.

• Select the center(s) to which you 
are applying (Click the checkbox)

• Once you made selections, click 
once on Process Selections

Note: You may only apply to no more 
than two Center for Arts disciplines.



Enter Activities

Reminder – Help document is available 
throughout application.

Tell us how you spend your time outside of 
regularly scheduled classes.

• You may enter up to 5 activities. You must 
enter at least 1 activity in order to submit 
your application.

• Enter Activity Name, Hours Spent Each 
Week, Grades and a Description. 

• Save Activity.

• Once you are done, Complete Activities. 



Teacher Recommendation 
Selections

Reminder – Help document is available throughout 
application.

Please select 2 teachers from your current school to 
provide a recommendation for your application.  One 
of the teachers you select should be from a core 
subject area. (Math, English, Science, or History)

• Select the first teacher from the dropdown list and 
Save Recommendation.

• Select the second teacher from the dropdown list and 
Save Recommendation.  Complete Recommendations.

• If you need to make changes, click the Edit Button and 
Remove Recommendation.   Select new teacher, Save 
Recommendation and Complete Recommendation.
**Please be sure to ask your teacher, before 
requesting the recommendation**
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Center for Arts Auditions

((See Schoology for Audition Information. 

Two Part Audition for CFA

1. Performing Arts video submission and Visual Arts Google 
Slides portfolio submission – due January 15, 2021 with 
online application. Performing Arts videos and Google 
Slides portfolios are to be submitted in the Specialty 
Center Schoology Dropbox.

2. VIRTUAL LIVE follow-up audition on Saturday, February 
6, 2021. Students will use the Google Form found in 
Schoology to select their Virtual Live session(s).



Finalize Application

Reminder – Help document is available throughout application.

Notes: 

You can return to any tab needed to make corrections if needed if you 
have not hit the finalize application button.  If you have changes after 
you finalize, you must see your school counselor.

Click on the Finalize Application button.



Project Reminders

Reminder – Help document is available 
throughout application.

• Complete Projects is a display of all required 
center projects.

• Print or take a snapshot of this page as a 
reminder of all projects due.

• Keep in mind your counselor will submit your 
application for each center once you 
complete the project requirements.  

C
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